YTBEPXIEHDI
npukazoM MuHHCTEPCTBA
TpyJa U COLMAIbHOU 3alUAThI
Poccniickon @enepanun

oT «15» centsaops 2021 r. Ne 6321

Pexomengauuu mo yuery
MHUKPONOBPeEKIeHU (MUKPOTPaAaBM) PA0OTHUKOB

|. OO011He 10I0KEHUS

1. HacTosiimue peKOMEHJalUuh 10 YYeTy MHUKPOIMOBPEKIACHUN (MHKPOTPaBM)
paboTHUKOB (nanmee — PexkoMmeHmanuu) pa3pabOTaHbl B IENSAX OKA3aHUS COJICUCTBHUS
paboToaTensaM B UCIOJHEHUHM TpeOoBaHmii ctatet 214, 216, 226 pasnena X Tpynosoro
kozekca Poccuiickoit @eneparun (Cobpanue 3akonomareiabcTBa Poccuiickoit denepanuu,
2002, Ne 1, ct. 3; 2021, Ne 27, ct. 5139), coBepIICHCTBOBaHHS BHYTPECHHHUX IPOILIECCOB
yOpaBJIEHUS OXPaHOM TpyJla B OpraHu3aluy, NPEAyNpPEeKICHUS MPOU3BOJICTBEHHOIO
TpaBMaTU3Ma U HE COJIepKaT 00s3aTeNbHBIX TPEOOBAHUN.

2.Yder  MUKpPOMOBPEXKIEHUN  (MHKPOTpaBM) pabOTHHUKOB  PEKOMEHIYETCs
OCYILECTBIISITH TOCPEICTBOM COOpa U perucTpauuv UHPOpMaIuu 0O MUKPOTIOBPEKACHUIX
(MuUKpOTpaBMax).

VY4er MUKpOMOBpEXICHUA (MUKPOTpaBM) PaOOTHUKOB IO3BOJUT PabOTOAATENIO
MOBBICUTh A()PEKTUBHOCTh B MPOBEACHUU CUCTEMHBIX MEPOIPHUATHI IO YHNPABICHUIO
npodeCCUOHAIBHBIMU  PUCKAMU, CBSI3aHHBIX C BBISBJICHHUEM OMACHOCTEH, OIICHKOU
U CHIDKEHHEM YPOBHEH MPO(ECCHOHAIBHBIX PUCKOB, 00ECIICUEHUN YITYUIICHUS yCIOBUM
Y OXpaHbl TPya.

Y4eT MUKPOTIOBPEKICHUN (MUKPOTPaBM) paOOTHUKOB OCYIIIECTBIISIETCS padoToIaTeneM
CaMOCTOSTENIHO UCXOIS U3 CHEIU(UKN CBOEH NEeATeNbHOCTH, JOCTHKEHUI COBPEMEHHOU
HAyK{ Y HAaWJIYYIINX MPAKTUK, MPUHATHIX Ha ce0s1 00s13aTeIhCTB.

3.B menmsax yuera W paccMOTpeHUsT OOCTOATENbCTB U MPUYHH, TMPUBEIIINX
K BO3HUKHOBEHHUIO MHKPOMOBPEXKACHUN (MHUKPOTpaBM) paOOTHUKOB, MPEIyNpeKACHUS
MIPOU3BOJICTBEHHOT'O TpaBMaTU3Ma, paboToAaTEII0 PEKOMEHIYETCSI:

YTBEPIUTH JIOKAJTLHBIM HOPMATUBHBIM aKTOM MOPSJIOK ydeTa MHUKPOIOBPEKICHUMN
(MuKpoTpaBM) pPaOOTHUKOB, C YYETOM OCOOEHHOCTEHl OpraHu3alMOHHOW CTPYKTYpBI,
crienupuK, XapakTepa MPOU3BOJICTBEHHON ACSATEILHOCTH, MPUHSATHIM C COOJIIOJICHUEM
ycraHoBlieHHOTO cTtathedt 372 TpynoBoro konekca Poccuiickoit @eneparuu (CoOpanue
3akoHomarenbcTBa Poccuiickort deneparmu, 2002, Ne 1, ct. 3; 2006, Ne 27, ct. 2878)
MopsiIKa y4eTa MHEHUS MPEACTaBUTEIBHOTO OpraHa pabOTHUKOB (MPU HAJIMYUUA TAKOTO
MPEJCTABUTENBHOTO OpraHa);

OpraHMW30BaTh  O3HAKOMJIEHUE  JIOJDKHOCTHBIX JIMI[ C  TOPSJKOM  yd4eTa
MUKPOTIOBPEXICHUI (MUKPOTpPaBM) paOOTHUKOB;

OopraHu3oBath HWHMOOPMHUPOBaHHE PAOOTHUKOB O JCHCTBUAX TIPHU TOJIYICHHUH
MUKPOIOBPEXIEHUS (MUKPOTPaBMBI);



2

OpraHU30BaTh PACCMOTPEHUE OOCTOSITENLCTB, BBISIBICHUE MPUYUH, MPUBOJISAIIAX
K MUKPOMNOBPEXKICHUSM (MHUKpOTpaBMaM) paOOTHUKOB, M (UKcAlMIO pPe3yJbTaToOB
paccMoTpenust B CrpaBke O pacCMOTPEHUM OOCTOSITENILCTB WU TPUYMH, MPUBEAIINX
K BO3HHUKHOBECHHIO MHUKPOIIOBPEXKJICHUS (MUKPOTPaBMbI) paOOTHHKA, (PEKOMEHIYEeMBbIit
oOpasen; mpuBejgeH B mpuwioxkeHnd Ne 1 kK HacTosmmM PekoMeHmanusMm) WA HHOM
ONpeeICHHOM paboToaTeNIeM JOKYMEHTE, COAEep KalleM, B TOM YHCII€ PEKOMEHIyeMbIe
cBelieHUsl, oTpakeHHble B CrpaBKe O pacCMOTPEHHHM OOCTOSTEIBCTB M MPUYMH,
MPUBEAIIX K BOBHUKHOBEHUIO MUKPOTIOBPEKIACHUS (MUKPOTpPaBMbI) paboTHUKA (j1amee —
Cnpagka);

00ecreYnTh JOCTYITHOCTh B OPTaHU3aIiK (CTPYKTYPHBIX MOJIpPa3IeICHUsIX) OaHKa
CrpaBku B 2JIEKTPOHHOM BU/JIE WM Ha OyMa>KHOM HOCHUTEIIE;

OpraHU30BaTh PETUCTPALMIO MPOUCIICAIINX MHUKPOTOBPEXKACHUN (MUKPOTPABM)
B JXXypHane ydeTta MHKpPONOBpPEKIACHHH (MHKPOTPaBM) PaOOTHHKOB (PEKOMEHyEeMBIH
oOpaselr mpuBeAeH B NpWioxkeHHMH No 2 K HACTOSIIMM PekoMeHmalusM) WA HHOM
OTIpe/IeIEHHOM paboToIaTeNIeM TOKYMEHTE, COJIEpKalleM, B TOM YHCIIE PEKOMEHIyeMbIe
CBeJieHUs, OTpakeHHble B JKypHaje yuyera MHKPOIOBPEKACHUS (MUKPOTPABM)
pabotHukoB (nanee — XKypnan);

YCTAaHOBUTH MECTO M Cpoku XpaHeHus CrnpaBku u JKXypHama. PekoMeHI0BaHHBIN
cpok xpaneHusi CnpaBku u JXKypHana coctaBisieT He MeHee | roaa.

4. CocraBnenne CnpaBku u BeneHue JKypHajga MOXKET OCYIIECTBIISITHCS
B 3JIEKTPOHHOM BHUJE C WCIOJIb30BAaHUEM 3JIEKTPOHHOW MOAMMCU WM JHOO0Oro APYroro
crocoba B COOTBETCTBUU C 3aKOHOAATEILCTBOM Poccuiickoit deaepaiiuu, m0o3BOJISIONIETO
UIEHTU(ULIMPOBATh JINYHOCTh pabOTHHKA, cocTaBuBLIEro CrnpaBKy M OCYHIECTBIISIOLIETO
BeaeHue Kypnana.

Il1. PekomeHmyeMblil NOPSAI0K yuyeTa MUKPOIIOBPEKIAECHUN (MUKPOTPABM)

5. OcHOBaHUEM [IJIsl PETUCTPAIIIH MUKPOTIOBPEXKACHUS (MUKPOTPABMbI) paOOTHHKA
U pacCMOTPEHHsI 0OCTOSITENLCTB U MIPUUNH, IPUBEAIINX K €r0 BOSHUKHOBEHHUIO, SIBIISIETCS
oOpallleHue TOCTPaJaBIIEro K CBOEMY HEMOCPEACTBEHHOMY WJIM BBIIIECTOSILEMY
PYKOBOIHTEIIO, pab0oTOAATENO (€r0 NPEICTABUTENIO)! (Iaee — ONOBEMIAEMOE JIUIIO).

[Tpu oOpamieHnn NOCTpajaBIIEro K MEIWLUHCKOMY paOOTHHKY OpraHU3alu,
MOCJIETHEMY PEKOMEHAYETCS COO0IIaTh O MUKPOIIOBPEXKACHUHN (MUKPOTPaBME) pabOTHUKA
OTOBEIIAEMOMY JIUILY.

6. OnoBenaeMoMy JUIly MOCJE MOJyYeHUsS HH(POpPMALMU O MHUKPOIOBPEKICHUU
(MuKkpoTpaBMe) pabOTHHKA PEKOMEHIyeTCs yOeauTbCcsa B TOM, UYTO MOCTpaJaBIIEMy
OKa3aHa HE0OXOAUMast TIepBasi IOMOIIb ¥ (WJIN) METUIIMHCKAS TIOMOIIb.

7. OnoBeniaeMoMy JIMILy PEKOMEHAYETCS He3aMeJIUTEIbHO HH(POPMHUPOBATH
JH00BIM O0LIEIOCTYITHBIM CIOCOOOM CHELUANNCTA TI0 OXpaHe TpyAa W JIMII0, HA3HAYEHHOE
OTBETCTBEHHBIM 32 OPTaHU3ALMIO pabOTHI 10 OXpaHE Tpyda MPUKa30M (PacIOpsKEHUEM )
paboToparens, WiIM JIpyroro YIOJTHOMOYEHHOTO paborojaTerneM pabOTHHKA (manee —
YIOJIHOMOYCHHOE JIUII0), 0 MUKPOMIOBPEIKICHUH (MHUKPOTPaBME) PaOOTHHKA.

1 Yacre 3 crateu 226 TpynoBoro xonekca Poccuiickoit @enepannu (Codpanue 3akoHonatenscTBa Poccuiickoit deneparmm,
2002, Ne 1, ct. 3; 2021, Ne 27, ct. 5139).
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[Tpu undopmMupoBaHUH YIOTHOMOYEHHOTO JIHIIA PEKOMEHIYETCSI COOOIIATh:

(damMunnio, UM, OTYECTBO (MPU HAIMYMK) NOCTPAAABILEro pabOTHUKA, JOHKHOCTD,
CTPYKTYpPHOE NOAPA3/IECICHHE;

MECTO, JaTy U BPEMsI MOJIy4EHUs] pAOOTHUKOM MUKPOIIOBPEXKIEHUS (MUKPOTPABMBI);

XapakTep (OMMCAHUE) MUKPOTPAaBMBI;

KpaTkyro  uHGOpManui 00  OOCTOSTEIhCTBAX  MOJYYEHHUS  PaOOTHHUKOM
MUKPOIIOBPEXIEHUS (MUKPOTPABMBI).

8. Ilpu monyvyennn nHPOPMAIMH O MUKPOTIOBPEXKICHNU (MUKPOTpaBME) pabOTHUKA
YIOJHOMOYEHHOMY JIMIy PEKOMEHAYETCS pacCMOTPETh OOCTOSATENBCTBA M MPHUYMHBI,
IIPUBEMIINAE K €€ BOSHUKHOBEHUIO, B CPOK 10 3 KaJeHAApHbIX IHeW. [Ipn BO3HMKHOBEHUHU
00CTOSATENBCTB, OOBEKTUBHO NPEMATCTBYIOUIMX 3aBEPIICHUI0 B YKa3aHHBIA CPOK
pacCMOTpEeHHsI ~ OOCTOSATENBCTB M NPUYMH, TMPHUBEAIIUX K  BO3HUKHOBEHUIO
MUKPOMOBPEXKICHHS (MUKPOTPABMbI) paOOTHHKA, B TOM YHCJE MO MPUYHHE OTCYTCTBHSI
OOBSICHEHHSI TTOCTPAAABILEr0 paOOTHUKA, PEKOMEHAYETCSl MPOJUIMTh CPOK PACCMOTPEHUS
OOCTOATENBCTB M HIPUYUH, MPHUBEAIIUX K BO3HUKHOBEHHUIO MHKPOIOBPEKICHUS
(MHKpOTpaBMbI) paOOTHHKA, HO HE OOJIee YeM Ha 2 KaJeHJapHbIX JTHS.

[Tpu paccmoTpeHHH OOCTOSITENICTB M MNPUYMH, MPUBEAIIUX K BO3HMKHOBEHMIO
MHUKPOIOBPEXAECHUS (MUKPOTPaBMbl) paOOTHHKA, YIIOJIHOMOUYEHHOMY JIMILY II€JIECO00pa3HO
3aMpoCUTh OOBSCHEHUE IOCTpaJaBlIero pabOTHHKA 00 YyKa3aHHBIX OOCTOSATENbCTBAX,
JTH00BIM JIOCTYIIHBIM CIIOCOOOM, ONpPENENEHHbIM paboTojaTesieM, a TaKXe IPOBECTU
OoCcMOTp MecTa npoucuiecTBud. [Ipu HEOOXOAMMOCTH K PACCMOTPEHUIO OOCTOATEIHCTB
W TPUYMH, T[PUBEIIIUMX K BO3HHUKHOBEHUIO MHKPOIOBPEKICHUN (MUKpPOTPABM)
pabOTHHKA, TMPUBJIEKAETCS  OMOBEUIAEMOE  JIMIO, PYKOBOAMUTENb  CTPYKTYPHOIO
MO/pa3ieNIeHus1, TPOBOJUTCS OMPOC OUYEBUILIEB.

9. PaGoTHMK WMeeT MpaBO Ha JHMYHOE YydYacTUE WM YYacTHE dYepe3 CBOUX
MpPEACTABUTENEH B PACCMOTPEHUM NPUUMH U OOCTOSTENBCTB COOBITHM, NPUBEIIINX
K BO3HMKHOBEHUIO MUKPOIIOBPEXKIEHHH (MUKPOTpPaBM)Z,

Paboronarento pekoMeHIyeTcsl IPUBJIEKATh MOCTPAJaBLIETO PaOOTHUKA JTUYHO WIIH
Yyepe3 CBOUX MpEeCTAaBUTENEH, BKIIIOYAs MPEICTaBUTENIe BHIOOPHOTO OpraHa MEepPBUYHOMN
npo(CcOo03HON OpraHu3aluu, K pacCMOTPEHHUI0 OOCTOSITENLCTB M MPUYMH, MPUBEIIINX
K BO3HUKHOBEHHUIO MMKPOMOBPEXACHUS (MHUKPOTPaBMbl), @ TAaKKE€ O3HAKOMHUTb €ro C
pe3ynbTaTaMu YKa3aHHOI'O PaCCMOTPEHUS.

10. YnoiHOMOYEHHOMY JIMITY IO pe3yIbTaTaM JICHCTBHA, POBEICHHBIX B COOTBETCTBUU
C MyHKTOM 8 HacTosiMux PekoMeHnauuii, pekoMeHayeTcst cocTaBisiTh CpaBKy.

11. YIOTHOMOYEHHOMY JIMIY PEKOMEHJyeTcsl 00ecleurmBaTh PErucTpanuio
B JKypHane COOTBETCTBYIOIIMX CBEJEHUWA, a TaKXKe C Y4YaCTUEM pPYKOBOAMUTEI
CTPYKTYPHOTO MOJpa3fesieHus] MoCTpadaBIiero paboTHUKa (GOpMUPOBAHUE MEPONIPUATUN
0 YCTPAHEHUIO IIPUYMH, TPUBEAIINX K BO3HUKHOBEHUIO MUKPOIIOBPEKICHUN (MUKPOTPABM).

[Ipy nOArOTOBKE TMEpeyHsi COOTBETCTBYIOIIMX MEPONPUATUNA PEKOMEH]yeTCs
YUUTHIBATh:

OOCTOATENbCTBA TOJYYEHUS MHUKPOIOBPEKIACHUS (MHKPOTPaBMbI), BKJIHOYAs
UCIIOJIb3yEMbIe 000PYAOBaHHUE, MHCTPYMEHTBHI, MaTepuaibl U CbIpbe, MPUEMBbI PabOTHI,

2 AG3an aBeaauarwiii yactu 1 craten 216 Tpymosoro kojekca Poccuiickoit Denepanun (CoOpaHue 3aKOHOIATENLCTBA
Poccuiickoit @expeparuu, 2002, Ne 1, ct. 3; 2021, Ne 27, ct. 5139).
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YCITIOBUS TPY/a, U BO3MOXKHOCTh UX BOCHPOHM3BEICHHS B CXOXKUX CHUTYalUsX WM Ha APYTUX
pabouux MecTax;

OpraHU3allMOHHBIE HENOCTaTKU B (YHKIMOHUPOBAHUU CHUCTEMbl YIPABICHUS
OXpaHOU Tpy/a;

dbu3nueckoe COCTOsSIHME pPAa0OTHHKA B MOMEHT IIOJYYE€HHS] MUKPOIOBPEKICHUS
(MUKpPOTpaBMBI);

MEpBI 110 KOHTPOJIIO;

MEXaHU3Mbl OLIEHKH J((EKTUBHOCTH MeEp MO KOHTPOJIIO U  peaau3aliu
npOQUIAKTUIECKIX MEPOTTPHUSITHA.



[Ipunoxenne Ne 1
K PekomMeHanusam o yqery
MUKPOIOBPEXIEHUIN (MUKPOTPaBM)
PabOTHHUKOB, YTBEP)KIECHHBIM IIPHKA30M
MuHuCcTEpPCTBA TPYAA U COUMAIIBHON 3aLUThI
Poccuiickoit deneparuu
ot «15» centsops 2021 Ne 6321

Pexomennyemblii oOpaszen

Cnpaska
0 pacCMOTPEHUM NPUYMH U 00CTOATENbCTB, IPUBEIIINX K BOSHUKHOBEHUIO
MHKPONOBpeKIeH!s (MUKPOTPaBMbI) pa00THHKA

[TocTpanaBummii pabOTHUK

(bamunust, ©Mst, 0TYECTBO (TIPU HATMYHH), TOA POXKICHUSL, TOIDKHOCTD, CTPYKTYPHOE MOAPA3IeiIeHHe, CTaXK padoThI
TI0 CTICIIHATEHOCTH)

Mecto nonyyeHrs pabOTHUKOM MHKPOIIOBPEXKACHUS (MUKPOTPABMBI):

Hata, Bpemsi moiaydeHust pabOTHUKOM MHKPOIIOBPEKACHHS (MUKPOTPABMBI):

JlencTBUS O OKa3aHUIO MIEPBOU TTOMOIIIH:

Xapakrep (onucaHue) MUKPOTPABMBI

OO6cTrosTenbCTBa:
(u3n0kKeHNe 00CTOATENBCTB NOTyYeHUsI pA0OTHUKOM MUKPOIIOBPEKAEHHS (MUKPOTPABMBI)

[TpuunHbI, MPUBEIIIHE K MUKPOITOBPEXKICHHIO (MUKPOTPABME):

(Yka3ath BBISIBIICHHBIE IPUYMHEI)

[MpemiokeHuss 1O  YCTPAHEHHWIO MPHUYMH, NPUBEOIINX K  MHKPOIOBPEKICHHIO
(MHKpOTpaBMe):

HOI[HI/ICB YIOOJIHOMOYCHHOT O JIMIIa

(haMunHst, ”HUITHAITBI, TOJKHOCTD, 1aTa)



[Tpunoxenne Ne 2
Kk Pexomenmanusm o yuery

MUKPOIIOBPEXIEHUIN (MUKPOTPaBM)
PaOOTHHUKOB, YTBEPKICHHBIM IPUKA30M
MuHuCTEpPCTBA TPYAA U COUMAIIBHON 3aLUThI

Poccuiickoit deneparuu
ot «15» centsops 2021 Ne 6321

Pexomennyemblii oOpaszen

/KypHaJ yyeTa MUKpPONIOBpe:KIeHU (MUKPOTPaBM) pAa0OTHUKOB

[[aTa Ha4dajia BEACHUA }KypHana

(HauMeHOBaHKE OpTaHU3aIUN)

I[aTa OKOHYaHHA BCACHUA }KypHaJla

Kpartkue
Mecro, xara u p DdPUO
(017 (0] 00CcTOATENILCTBA MpuyuHb
BpeMs Hocneacreus JIMIA,
MOCTPaJABIIEro MOJIyYeHHsI MHKPOMNOB- Xapaxkrep
Ne oIy YeHHUsI IMpunsteie MHKPOINOBpe- JOJZKHOCTH
pa0doTHUKA, padoTHUKOM pexaenns (onucaHue)
wn MHKpOIOBpe- Mepbl JKIeHHs NPOHU3BO-
JOJIZKHOCTD, MHKpOIOBpe- (MHKpoO- MHKPOTPaBMblI
JKAeHU S (MHKPOTpPaBMbI) JIHBLIET0
noapasaejeHne JKIeHH S TPaBMbI)
(MHKPOTpPaBMBbI) 3anMch
(MHKPOTpPaBMBI)
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